MyHunmnaabHoe 61o/pKeTHOe 0011e00pa3oBaTeIbHOE YIPEAACHIE
«[ToThbMHUHCKasA cpenusis 001eobpasoBaTesbHasA IIKOJIA»
(MBOY «Ilorbmunckas COIIL»)

IMTPUHATO

Ha MeJarori4eckoM COBETE
MBQY «Iloremunckas COLL»
(mpotokon ot 31.08.2023 Ne 2)

IMopsaok, perjaMenTHpyomuii GecniaTnoe NoALI0BAHHE
elarornyecKHMH padoruukamu OudIHOTeKAMH
H MHPOPMaALIHOHHBLIMH pecypcaMH

1. O6mue NOJOKEHHS

1.1. Hacrosiumii ITopsasok, periiaMeHTHPYIOLHH GecraTHoe I110JIb30BaHUE
nejarorudeckuMu  paboTHukamu — Oubnmorekamu U uH(pOopMaLMOHHBIMU
pecypcamu (nanee — Ilopsniok) paspaboran B COOTBETCTBUM C DenepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpasosannu B Poccutickoil denepatum,
ycraBoM MBOVY «Ilotbmutickas COLLD (nasiee - oGpa3opaTesibHas OPraHu3aLKs).

1.2. Hactosuumii Ilopajok periameHTHpyeT OecrniaTHOE MONB30BAHME
IIe/JarorudeckKuMu paboTHiuKaMu 00pa3oBaTelbHON Opranusaluy OUOIHOTEKAMH M
MH(OPMAIMOHHBIMHU pecypcaMu 06pa3zoBaTeNnbHON OpraHH3aluy.

2. Iopsaok noab3osanus GHGAHOTEKROH H uiopMalHOHHbIMH
pecypcaMu

2.1. TIleparorudeckuM paGoTHukaM OecniaTHo —NPEOCTABIAIOTCA B
IONB30BaHME Ha Bpems paGoThl B 00pa3oBaTENbHOH OpraHU3AlUU yuebHo-
METOJHYECKHE H HHbIe HUOIHOTEUHO-HHPOPMALHOHHEIE PECYPChI.

2.2. JIOKyMEHTOM, HOJTBEPKUAIOIIHM MPABO IMO0Jb30BAHKA O10JIMOTEKOH,
SBJISIETCS YMTATE/bCKHi (opMyJsp, rae (puKcHpyeTcs Jara BblAadu J0KyMEHTOB
13 poHaa GUOTHOTEKM U X BO3BpALLCHUE B OUOIHOTEKY.

2 3. 3amMch MeJAroryeckux paGoTHUKOB B OHOIHOTEKY NPOU3BOAMTCA IO
Macropry.

2.4. [leparornueckue pabOTHUKK UMEIOT NPaBo:

-noJNyyaTh [OJNHYIO HHQpOpPMALHIO 0 cocTaBe oubnunoreuHoro (oHAa,

HH(QOPMALMOHHBIX PECYpcax U IPe0CTaB/IACMbIX OuOIHOTEKOH yCIyrax,
-[0JIB30BATHCS CNpPapouHo-6ubnuorpadguyecKuM anmnapaTom OHOJHOTEKH,



~[I0Tyy4aTh KOHCYJILTAlMOHHYIO [OMOLLb B moucke M BbiOOpe HCTOYHUKOB
uH(OpMALIKH;

- [ONyYaTh MNeyaTHbie M3aHHs BO BpPEMEHHOE I0JIb30BaHHe B YUTAIbHOM
s3aJie ¥ Ha aboHeMeHTe Ha CPOK 110 JIBYX HEJICIb,

- IPOJJIeBaTh CPOK MOJb30BAHKA JIOKYMEHTaMHu;

- [ONYYWTb Ha JOM U3 MHOIOTOMHBIX u3januii He Gonee 2-X NOKYMEHTOB
OHOBPEMEHHO;

~yUMTHIBATH MaKCHMAaJbHbIE CPOKH [10JIb30BAHHMSA JOKYMEHTAMH: YYeOHHKH,

yuebHble nocobus — yueGHpIll roj; Hay4HO-NOMyjlipHad, no3HasaTtelibHasd,
XyJOXeCTBEeHHas JuTeparypd — | Mecal;, NePHOAMYECKHE M3JIaHusA, W3JaHus
HOBBIIIEHHOTO crpoca — 15 Hek;

-I10JIy4YaTh TeMaTH4eCKHe, (axkrorpaQuyeCKHUe, yTOYHSAIOLIHAE

u 6ubIorpadyeckue CrpaBKy Ha OCHOBE dora GubIHOTEKH;

-y4acTBOBATh B MEPOIIPHATHIX, MPOBOJAUMbIX 6UO6IMOTEKOH;

-obpallarbca UL paspelucHHA KOH(IIMKTHOH CHTyaluH K JHUPEKTOPY
06pa3oBaTebHON OpraHu3aLHy.

2 5. Tleparoruyeckue paboOTHUKH 00A3aHbL:

-cobIo1aTh HACTOsAIIME [IPABUIIa NOJIE30BaHMs OUOIHOTEKOM;

- GepexHO OTHOCHTBCH K NPOM3BEACHHAM [euaty (He BHIPHIBATH, HE 3aru0aTh

CTpaHHll, He JIeNaTh B KHUTaxX [0 {4ePKHBAHHil, IOMETOK), HHbIM JOKyMCHTAM
Ha pa3iIMuHbIX HOCHTENAX, 06opyn0BaHHIO, HHBEHTAPIO;

- HONB30BATLCS LEHHBIMH M CIPaBOYHBIMHM JIOKyMEHTaMH (ciioBapsMH,
SHIMKIONEAMAMH, CIPaBOYHUKAMU) TOJIBKO B foMelieHd OMOIMOTEKH —
YUTAJIbHOM 3aJ1€;

-yGeauThCA NPH MONyYeHHH AOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a TpU
obGHapyXeHu:  [POUH(OPMMPOBATH 06 orom paboTHuka  OHOIMOTEKH.
OTBETCTBEHHOCTH 3a 0OHapYKEHHbIC ne(G)eKTsl B CIABAGMBIX JOKyMEHTaX HECeT
TOCHEeNHMH M0JIb30BaATENb; -

-paclUChIBATHCS B KHHIKHOM dopMyasipe 3a KaxK bl OJy4eHHbBIH JOKYMEHT;

-BO3BpAIIATh B3AThIC B M10JIb30BAHUC KHUTH B 6ubIMOTEKY B yCTAaHOBJICHHBIC
CPOKH;

-B CJlydae yTpaThl HJIM MOpPUH JAOKYyMEHTA (oB) GUOGIHOTEKH BO3MECTUTH BPEL,
IpHYUHEHHbIH OUOIHOTEKE, B [OJIHOM obbeme.

2.6. YuTanbHbld 3all 06pa3oBaTebHONH  OpraHH3aliH, 060py/A0BAHHBIH
MeOenpio (MUChMEHHBIE CTOJIbI, CTYIbS), KOMITBIOTEPaMH, TpejHasHaued Al
monp3oBaHMs  (Qonpamu  Gubnuorexn B noMelleHud  00pa3oBaTeNbHOH
opraam3auyy. JOKYMEHTbl, NPEJHa3HAYCHHBIC isi paboThl B YMTAJIBLHOM 3alle, HA
JIOM He BBIIAIOTCH.

27, DHUMKIONEIHH, CIPABOYHMKH, pelkue, HEHHBIC M UMeloluecs
B EIMHCTBEHHOM DJK3eMIULIPE JOKyMEHTBI BBIAIOTCH TOJIBKO 1A paboTsl
B YMTAIHHOM 3aJie 00pa3oBaTe/ibHONH OpraHu3allky.

2.8. Jlns KOMHpOBAaHMA HJIM THPAKHPOBAHKA yueGHBIX M METOJIHYECKHX
MaTepualoB  [1€1arorHyeckue pabOTHHKH ~ MMEIOT  IIPABO [10J1b30BAThCA



KOMMPOBANLHONK TEXHUKOH, a A pacreJyaThiBaHusA yyeOHBIX M METOJMYCCKHX
MaTepyalioB — IPUHTEPOM, PACTONOKEHHLIMA B 06pa3oBaTebHOM OpraHu3alliu.
3.

IlOCTyII K Hl-l(,bOpMauHOllll()-Te.]'leKO]\rlMyHHKal.lllOHHblM ceTaM

3.1. BecruiaTHbiil JOCTYyIl [eAarori4eckux pabOTHHKOB obpa3oBaTesbHOR
opraHu3aluyd K lriH([)O]‘JM&IlH()HHO—TSJICKOMMy!IHl{al_IHOHH()f:l ceti VIHTEpHET
OCYILIECTBIIAETCA C MNEPCOHAINBHLIX KOMIIBIOTEPOB, HOYTOYKOB B oubnHoTEKE,
yueOHbIX ¥ PabouhX KabuHeTaX, KOMIBIOTEPHBIX KJaccax, NOAKIIOUCHHDIX K CEeTH
WHTepHeT, 6e3 orpaHHueHus BPEMEH 1 notpebieHHoro Tpapuka.

3.2. Jlna jocryma Mearorudeckux pabGOTHUKOB o6pa3oBaTebHOR
opraHu3aluii K BHELIHUM U BHYTPEHHIM uH(pOpPMALMOHHBIM CHCTEMaM (cepBHCHI,
Ga3bl JAHHBIX, YJIEKTPOHHBIH KypHAI H T.J.) B JIOKaJIbHOH CETH ob6pa3oBaTe/lbHOH
opraHu3allud U CeTH Hurepher nejarori4eckum pabOTHUKAM NPENOCTABIAIOTCA
uaeHTH(GUKALMOHHbIC JaHHbIC (OTHH, TApofb, YYeTHas 3alluCh, 3JIEKTPOHHBIN
KJIIOY, Ap.).

4. 3akI04YHTEJbLHBIC MNOJIOAKCHHH.

4.1. Hacrosmmii Ilopsnok sBISETCA JIOKAILHLIM HOPMATHUBHBIM aKTOM
06pa30BaTeNbHOM OpraH3aliiy, npuHMMaeMbsM Ha IlearoruiecKoM coBeTe H
yTBEpKaeTcs (nuGo  BBOJAMTCA B JeiicTBHE) — [IPHKa3oM  JIHPEKTOpa
06pazoBaTenbHOM OpraHu3aLiHH.

A2, Bce W3MeHeHus W JOMNOJIHEHHA, BHOCHMbIC B pactosimii [lopsiok,
0(hOpMIISIIOTCA B COOTBETCTBHH C JeHCTBYIOIMM 3aKOHOAATE/ILCTBOM.



